
A Venture by Baphana Warehousing Pvt Ltd.



COMPANY PROFILE

SPACES,  a venture by Baphana
Warehousing Pvt Ltd., is North 
Maharashtra’s trusted brand in Data 
management & Storage services, with 
18+ years of experience.  

We deliver secure, World-class 
solutions at affordable prices to meet 
modern business needs.



Our Motto is to “ FREE YOUR SPACE”

• Our storage are as per BS 5454:2000 British standards for the storage of archival documents.

• Our Boxes are water resistant which keeps rodent away.

• Timely pest control measures been taken care.

• Clean and well maintain premises.

• Data and Document management with barcoding for each file and box for easy tracking.

• Scanning of documents/reports and uploading in system also provided.

• Proper box management and placement on demarked Racks /shelf location.

• Confidentiality of documents is maintained strictly.

• Expiry of documents is tracked as per your required tenure.

• Documents on demand with easy retrievals as per the requirement.

• Access to software to track your own files.

• Shredding of your old/ expired documents service available.

• We offer service at your premises as many organisation are reluctant to outsource their data.



TEAM MEMBERS



Sr No. File Name FILE BARCODE BOX BARCODE

1 Electricity & Telephone Bills  (2020-21) 1198911 68130

2 Internal Memo (2020-21) 1198928 68130

3 Vacant Register File No 1 (2018) 1199031 68130

4 ALL STATEMENT FILE 2019-2021 BWPL 1198935 68130

5 Suvarna Baphana GST File (2017-20) 1198942 68130

6 BAPHANA STEEL CORP. GST PAID (2017-2018) 1198966 68130

7 Payment Register (2019-2020) BWPL 1199055 68130

8 Purchase File (file NO.1) (2021-2022) BWPL 1199062 68130

9 Suvarna Baphana Purchase File (2021-2022) 1198980 68130

10 Payment Voucher File-2 FILES (2021-2022) BWPL 1199024 68130

11 Spaces Sale & Purchase File 2020-21 1199017 68130

12 BWPL GLAZE FLOOR POLISH (2019-2020) 1199048 68130

Inventory of records in softcopy



• DOCUMENTS SCANNING

• FILE BARCODING / BOX BARCODING



Boxes been transferred from client location to SPACES –Warehouse.
Loading and unloading been done by trained staff.



Placement of received boxes as per racks and shelf allotment



• Retrieval request received through DMS and forwarded to SPACES warehouse.
• Required files taken out as per request and send to city office with challan.
• Cross checked the received files before sending it to the clients location.
• Prepared letter for acknowledgement to be taken from client once handed over the required 

files as per the request received.



Once the files are delivered and acknowledgement is received the 
DMS operator outwards the file from DMS and status for that files 
are acknowledge is reflected in the request 



Tracking of your Boxes and Files in storage in system. 



Our experience and professionalism in this field 
puts us on the forefront as an efficient service 
provider to track your documents from inception to 
disposal.

Call us for an appointment on 
+91 7744834212
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